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Steps to enroll in the Payment Plan 
1. Log into pay.nmsu.edu with your login credentials.  

 
 

2. Click on “Payment Plans” on the left-hand side of the screen or click on “View 
payment plan options”.  

 
 

https://eltnmsu-my.sharepoint.com/personal/dosshell_nmsu_edu/Documents/Desktop/Crystals'%20Stuff/pay.nmsu.edu
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3. Once clicked, a page will appear on the right-hand side of the screen.  This 
screen will show you the total charges owed for the semester as well as a 
breakdown of how the payment plan has automatically calculated equal 
payments for you.  You will be provided with a list of upcoming payments and 
the due dates.   

a. Click “Enroll in plan”. 

 
 

4. Step 1 of 4: Agreement: This page provides a payment schedule with the 
amounts due and due dates.  It also provides the Terms and Conditions that you 
will need to read and agree to.   

a. Check mark the box to agree to the terms and conditions. 
b. Click “Continue”. 
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5. Step 2 of 4: Pay amount: This page shows the amount of your first payment 
installment.   

a. Click “Continue”.  
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6. Step 3 of 4: Payment method: You will then select how you would like to make 
your payment.  

 
a. Once you select a payment method, you will be able to enter the payment 

information.  
b. An option is available to enroll in autopay using the same payment 

method.  If you wish to proceed, select the checkbox, review the terms 
and conditions, acknowledge them by checking the box at the bottom, 
and click “Continue”. 
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7. Step 4 of 4: Review: This page allows you to verify that your payment 
information is accurate.    

a. Click “Continue” to proceed to make the first installment. 

  
 

8. This screen confirms that your first payment has been made and provides the 
receipt number.  It also reminds you of the amount and due date of your next 
payment.   
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9. You will receive emails about your payment, your payment plan schedule—
including the terms and conditions you agreed to—and your autopay 
enrollment.   
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