How to Set Up Direct Deposit

Student will log into MyNMSU at my.nmsu.edu and follow the steps below.
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Student Account

Account Summary
Account Summary by Term
Account Detail for Term
Select Tax Year

Tax Notification

Wiew Holds

E-Bill/Make a Payment
Direct Deposit Enrollment

Email Registration Document
Click to have the registration document e-mailed to you.

RELEASE: B.3.1

Select Direct Deposit Enrollment
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Active Direct Deposit Information

To establish, change, or cancel direct deposit information, please complete the information below, For more information on direct depasits at NMSU and halp with identifying your financial institution account information, click hera or on the Halp
hink.

Direct Deposit Type Financial Bank Bank Account Amount
Institution Routing Account Type
FINANCIAL AID REFUNDS

and UNIVERSITY REIMBURSEMENTS Add
PAYROLL PRIMARY [ Add |
PAYROLL ADDITIONAL
FLAT AMOUNT #1 Add
Select Add to add new account

PAYROLL ADDITIONAL
FLAT AMOUNT #2 Add

I agree to NMSU Terms and Conditions of Direct Deposit. [ SAVE and suBMIT | | Back |

RELEASE: 8.1.0




University Accounts Receivable

New Mexico State University
STATE

Personal Information  Student Fhanchlmmﬁnm Register Manager

Search [ Ga ]
L SITE MAP HELP EXIT

Active Direct Deposit Information
To establish, change, or cancel direct deposit information, please complete the information below. For more information on direct deposits at NMSU and help with identifying your financial institution account information, click here or on the Help
link.

FINANCIAL AID REFUNDS and UNIVERSITY REIMBURSEMENTS Enter B ] RO‘U.' - g N ] er
|

Bank Routing:

Bank Account:
Reenter Bank Account: Enter and Re-enter Bank Account

Number

Account Type: Checking © Savings

| cancel | [ Add |

RELEASE: 8.1.0

Select Checking or Savings

Select Add to add account
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Active Direct Deposit Information

To establish, change, or cancel direct deposit information, please complate the information below. For more information on direct deposits at NMSU and help with identifying your financial nstitution account information, chick here or on the Help

lirik.
FINANCIAL AID REFUNDS and UNIVERSITY REIMBURSEMENTS

Bank Routing: 107002192 WELLS FARGO BANK NA [ NEW MEXICO)

Bank Account: 123456789 .
Account Numbers Match Review for accuracy

Reenter Bank Account: 123456789

Account Type: @ Checking © Savings

:Cancel::Add‘.

RELEASE: 8.1.0
If correct, select Add
If incorrect, select Cancel
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Active Direct Deposit Information

To establish, change, or cancel direct deposit information, please complete the information below. For more information on direct deposits at NMSU and help with identifying your financial institution account information, click here or on the Help
Fink.

Direct Deposit Type Financial Bank Bank Account Amount
Institution Routing Account Type

FINANCIAL AID REFUNDS

and UNIVERSTTY REIMBURSEMENTS WELLS FARGO BANK NA ( NEW MEXICO) 107002192 123456789 Checking Active | Edit
PAYROLL PRIMARY s
PAYROLL ADDITIONAL . .
FLAT AMOUNT #1 Select hyper]ul k to review Add
PAYROLL ADDITIONAL Terms and Conditions
FLAT AMOUNT #2 Add

I agree to NMSU Terms and Conditions of Direct Deposit, SAVE and SUBMIT [ Back |

RELEASE: 8.1.0
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NMSU Direct Deposit Terms and Conditions

1 authorize New Mexico State University (hereinafter "NMSU™) to deposit electronic payments to the specified financial institution account{s) (hereinafter "Bank™). This authernzation is effective immediately upon submission and will be utilized on
the next payment processed. This authorization is to remain in full force and effect until NMSU has received notification from me, or the Bank, of its termination in such time and manner as to afford NMSU and the Bank a reasonable opportunity
to act upon it. This authonzation allows Payroll direct deposits to be cancelled automatically if there is no active job assignment for more than 120 days.

If funds to which I am not entitled are deposited into my account, 1 authorize NMSU to direct the Bank to return said funds to NMSU. In the event the Bank is unable to return said funds to NMSU, 1 authorize NMSU to recover those funds by
any of the following methods: (1) deducting the amount of said funds from future payments from NMSU until the amount of erroneous deposit has been recovered in full; (2) making written demand on me for return of said funds, in which case 1
agree to return said funds in full te NMSU; of (3) any combination of methods (1) and (2) above. [ further agree that if such funds are not repaid to NMSU, T will be Rable for all costs of collection, including reasonable attorneys’ fees incurred
by MMSU in the collection of such funds, together with the maximum nterest permitted by law.

Retum

RELEASE: 8.1.0

Review NMSU Direct Deposit Terms and Conditions.

Select Return once complete.
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Active Direct Deposit Information

To establsh, change, or cancel direct deposit information, please complete the information below. For more information on direct deposits at NMSU and help with identifying your financial mstitution account information, chck here or on the Help
link.

Direct Deposit Type Financial Bank Bank Account Amount
Institution Routing Account Type

FINANCIAL AID REFUNDS

and UNIVERSITY REIMBURSEMENTS WELLS FARGO BANK MA [ NEW MEXICO) 107002192 123456789 Checking Active I Edit
PAYROLL PRIMARY | Add
PAYROLL ADDITIONAL
FLAT AMOUNT #1 Add
PAYROLL ADDITIONAL
FLAT AMOUNT #2 Add
7 I agree to NMSU Terms and Conditions of Direct Deposit. " SAVE and SUBMIT | [ Back |
RELEASE:
Check boxif youagree to SAVE and SUBMIT to complete the
Terms and Conditions Direct Deposit Enrollment Process
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